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Date of last review: April 2021 

Date of next review: April 2023  

Monitoring and Evaluation: 
 
The policy will be reviewed bi-annually and reported to governors. 
Monitoring of its effectiveness will be by formal feedback from staff, student forum and feedback from 
events. 
Careers Education and Guidance will be monitored, reviewed and evaluated through annual review of the 
PDP and IAG programmes.  This evaluation will include review of feedback from students, parents and 
business volunteers; as well as awareness of student destinations and the impact CEIAG across the school 
can have on these.  
 
 

 
 

 

The Downs School is committed to the  
safeguarding and welfare of its students and young people
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Status:  Non statutory 
 
Purpose 
Promoting a career development culture is an essential part of the mission and ethos of the school. The 
school aims to support the aspirations of all learners and to ensure that they gain the understanding, skills 
and experience they need to make progress and succeed in learning and work. The school believes that 
effective careers education and guidance not only contributes to the well-being of individuals but also to 
the wellbeing of their families, the communities to which they belong, wider society, businesses and the 
economy. 
 
Definition 
“Careers Education” and “Information, Advice and Guidance” is a means of developing a young person's 
knowledge, understanding, confidence and skills that they need to make well- informed, considered 
choices and plans that enable them to progress smoothly into further learning and work, now and in the 
future.   
 
Consultation 
Governors and staff. 
 
Staff Responsibilities in School 
The Deputy Headteacher (Curriculum) has overall responsibility for ensuring that the school’s CEIAG 
provision meets the needs of all students.  
The Careers Leader is responsible for the strategic development of CEIAG and ensuring that he school 
meets all of the Gatsby Benchmarks. 
Heads of Year are responsible for the careers education of their year group(s). 
Governors are responsible for ensuring that all statutory careers expectations are met. 
 
National and local expectations 
The school is committed to meeting national and local expectations in relation to careers by: 
• Achieving and maintaining compliance with all eight Gatsby Benchmarks. 
• Having a named person in the role of Careers Leader.  
• Publishing details of the careers programme for young people and their parents.  
• Ensuring that there is an opportunity for a range of education and training providers to inform students 

in Years 8-13 about approved technical education qualifications or apprenticeships.  
• Securing independent and impartial careers guidance for Years 8-13 as required by the 2011 Education 

Act.  
• Fulfilling the school’s duties under the Equality Act 2010 to promote equality of opportunity, foster 

good relations across all people, eliminate harassment and discriminatory practices and support 
children with protected characteristics 

• Raising awareness of opportunities in the local labour market, in particular STEM opportunities. 

Current priorities 
The careers strategy is informed by these current priorities: 
• meeting the Gatsby Benchmarks. 
• supporting individual aspirations, improving attainment and ensuring positive destinations outcomes 
• meeting the needs of specific groups including looked after children, young carers, children from 

economically-deprived backgrounds and children with special educational needs and disabilities 
• developing learners’ career management skills, especially those associated with career adaptability, 

such as resilience, enterprise and employability 
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• improving young people’s working lives by helping them to identify the values that are important to 
them such as contributing to the wellbeing of others through paid and voluntary work and working in 
greener ways 

• developing the use of digital technologies to meet young people’s career development needs in 
conjunction with face-to-face support 

• working with parents/carers, alumni and education, community and business partners to meet 
students’ career development needs 

Strategy 
To achieve the objectives of this policy, the school will: 
 
• ensure that the governing body is actively involved in shaping careers policy and strategy through its 

committee structure 
• identify a senior member of staff to advise the senior leadership team and governors on curriculum, 

staffing and resource requirements; and to lead the development, implementation and evaluation of 
the school’s careers provision with the support of other key post holders (e.g. SENCO, Head of Sixth) 
and specialist careers staff 

• identify a middle leader to line manage the Career Leader’s strategic development and day-to-day 
running of the careers programme 

• ensure staff receive CPD opportunities to develop their knowledge of CEIAG – this will include 
appropriate training for the Careers Leader and whole teaching staff CPD sessions. 

• develop and maintain a costed annual careers plan, in line with Gatsby Benchmarks and available 
resources, for achieving current priorities including delivering the planned programme, meeting 
staffing and CPD costs, and monitoring, reviewing and evaluating the strategy 

• commission independent careers guidance services from individuals/organisations that meet the 
standards set by the Quality in Careers Standard  

• set out clearly and evaluate the contribution expected of all staff including subject teachers and tutors 
for students’ career learning and planning 

• communicate the benefits of effective provision to the school’s partners, including link schools, and 
engage them in co-ordinating provision 

• actively involve learners themselves in the planning, delivery and evaluation of the careers programme. 
• use the National Quality Award in Careers as the recognised standard and meet their requirements. 

Provider Access Statement 
The Downs School acknowledges the right of providers of Post-14, Post-16 and Post-18 Education and 
Training to gain access to students at the school in order to inform them of the opportunities available to 
them.  This complies with the school’s legal obligations under Section 42B of the Education Act 1997. 
 
Students in years 8-13 are entitled: 

• To find out about technical education qualifications and apprenticeships opportunities, as part of a 
careers programme which provides information on the full range of education and training options 
available at each transition point. 

• To hear from a range of local providers about the opportunities they offer, including technical 
education and apprenticeships – through options evenings, assemblies and group discussions and 
taster events. 

• To understand how to make applications for the full range of academic and technical courses. 
 
Management of provider access requests 
A provider wishing to request access should contact the Careers Leader,  
Telephone: 01635 270000; Email: careers@thedownsschool.org  
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Opportunities for access 
The school proactively encourages providers to arrange access events at the school. A number of events 
that are integrated into the school careers programme, will offer providers an opportunity to come into 
school to speak to students and/or their parents.  The provider can speak to the Careers Leader about 
suitable events taking place and also arrange ad hoc visits, e.g. assemblies, lunchtime talks etc.  Providers 
should speak to the Careers Leader to identify the most suitable opportunities. 
 
The school policy on safeguarding sets out the school’s approach to allowing providers into school as 
visitors to talk to students. 
 
Premises and facilities 
The school will make the main hall, classrooms or private meeting rooms available for discussions 
between the provider and students, as appropriate to the activity. The school will also make available AV 
and other specialist equipment to support provider presentations. This will all be discussed and agreed in 
advance of the visit with the Careers Leader. 
 
Student Entitlement and Provision Review 
The Downs School recognises the entitlement of students to effective careers education and guidance.  
To ensure this the school will: 

• Help students think about different careers and different routes into careers, through PDP lessons 
and specific career events and activities 

• Encourage students to consider how school based learning (classroom learning) will help them 
with their future career  

• Give students access to on-line and library resources 
• Give students the opportunity to meet people working in different industries 
• Give students access to independent, impartial careers advice 

 
(Specific entitlements are found in the Student Entitlement documents for each Key Stage.  These are 
available on the school website and displayed in tutor rooms.) 
 
Year/School activities will be documented through IAG records. 
 
Individual information, e.g. Action Plans, WEX reviews will be logged on MIS and Grofar as appropriate. 
 
Communication with Parents/Carers 
Information about career opportunities is communicated to parents/carers by students and staff directly 
and in a variety of other ways through the use of the school’s normal communication channels.  
 
Related documents 
School Website page: http://www.thedownsschool.org.uk/401/careers 
PSHE Careers and Enterprise Framework Overview 
CEIAG Enrichment Activities for relevant year 
Student Entitlement Documents 
 
Related policies 
Equal Opportunities Policy 
Curriculum Policy 
PDP Policy 
SEN Policy 
International Policy 
Educational Visits Policy 

http://www.thedownsschool.org.uk/401/careers
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Safeguarding Child Protection Policy 
 
 

 

 

 

 

 

 


