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Status: Statutory 
 
INTRODUCTION 
 
The guiding principles in relation to SEN 
 
The Downs School is a co-educational, comprehensive school serving the scattered 
rural community of the Berkshire Downs and beyond. The school is located in the 
village of Compton, off the A34 between Newbury and Oxford. The school consists of 
approximately 1,300 students. In 2018-19 the school increased the number of students 
in Year Seven from 180 to 210. The school will continue to grow each academic year. 
Year Eleven has 180 students in the year group with over 300 attending the sixth form. 
The school vision is ‘educating today’s student for the world or tomorrow,’ we believe 
we will achieve this through learning together and learning for life. This encapsulates 
our belief that effective student learning is only possible if all members of the school 
community, including staff, parents and students, work together. 
 
At the end of August 2012 The Downs formed a federation with Compton Primary 
School which strengthened the already strong link with all our feeder schools ensuring 
a smooth transition between Primary and Secondary education. This also allows our 
teachers to exchange ideas and good practice which benefits learning at all stages. A 
new governing board was established, including members of the two previous 
governing bodies. The Head teacher of the secondary school became the executive 
Head teacher of both schools. In the summer term of 2016 The Downs and Compton 
formed a further federation with Beedon Primary School. 
 
The Downs Core Values and Mission Statement 
 
Striving for excellence through courage, responsibility, equality, ambition, resilience, creativity 
and integrity.  
 
We aim to see: 
 

• Everyone engaging in learning; striving for excellence and responding positively to 
challenges; 

• An atmosphere of mutual respect and fairness.  
 
We aim to see 

• A workplace where people feel valued;  
• Staff who are proactive about their development; reflective about their work;  
• Feedback which is effective, encourages excellence and enables development.  

 
We aim to see 

• A community which values differences in beliefs, cultures and backgrounds;  
• Young people who understand the skills needed in our global society.  

 

We aim to see 

• Staff, students, parents, governors and people who understand the aims and priorities 
of the school;  
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• A shared sense of purpose in achieving the school aims - excellent leadership at all 
levels throughout the school community. 

 
 

We aim to see 

• That our school is a safe place to be;  
• That our school environment has a positive impact on the learning, motivation and 

behaviour of all;  
• That our school is positively committed to the environment, in its teaching and in its 

actions. 
 
The Definitions of SEN and Disability 
 
To ensure best outcomes possible for the children, the planning, organisation and 
management of education for SEND pupils is delivered in accordance to The SEND Code of 
Practice for 0-25 Year Olds, where the definition of SEND is stated as follows:  
 
 ‘A child or young person has SEN if they have a learning difficulty or disability which calls for 
special educational provision to be made for him or her. 
 
A child of compulsory school age or a young person has a learning difficulty or disability if he or 
she: 
 

• Has a significantly greater difficulty in learning than the majority of others at the same age,  
 
or 

 
• Has a disability which prevents or hinders him or her from making use of educational 

facilities of a kind generally provided for others of the same age in mainstream schools or 
mainstream post-16 institutions.’ 

 
Consultation and production of the document 
 
The Code of Practice for Special Educational Needs was updated in January 2015. The 
categories of School Action and School Action Plus have been removed and replaced with a 
single category of SEN Support (SENS). Education, Health and Care Plan (EHCP) replaced 
statements of need. The school has a statutory duty to provide the Local Authority with 
comprehensive information about how the school provides for students with SEND. This is 
called the ‘Local Offer’ and will be published and freely available on the Local Authority 
website. Website: http://fis.westberks.gov.uk  
 
In developing and producing this document the senior leadership team of The Downs School, 
the SEN Governor and the Governing Board have been consulted. 
 
Other policies that this policy relates to are: Accessibility, Anti Bullying, Behaviour, Child 
protection and procedures, Curriculum, Educational Visits, Equality Opportunities, Health and 
Safety, Local Offer, Physical intervention, Safeguarding, Supporting Children with Medical 
Conditions, Teaching and Learning, Assessment.  
 
 
 
 
Roles and Responsibilities 

http://fis.westberks.gov.uk/
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To ensure the success of the SEND policy: 
 
The Governors are responsible for 
 
• Ensuring clarity of vision, ethos and strategic direction for SEND pupils amongst others; 
• Holding the Headteacher to account for the educational performance of SEND pupils; 
• Overseeing the financial performance of the school and making sure its money is well spent 

for SEND pupils; 
• Be part of the review of the SEN Information Report. 
 
The Senior Leadership Team is responsible for: 
 
• Monitoring how effective teaching and learning strategies are in terms of raising SEND pupil 

achievement; 
• Ensuring that outcomes for SEND pupils are in line with their full potential; 
• Ensuring that adequate staffing is in place to fulfil requirements; 
• Ensuring that the budget is used correctly to fulfil the needs of all pupils; 
• Ensuring that staff development promotes good quality teaching; 
• Providing clear communication with parents about the role they are expected to play in the 

development of their child’s learning at school; 
• Ensuring that resources are available to ensure good quality teaching and learning. 
 
The SENCO is responsible for  
 
• Having an impact on raising standards of achievement for across the whole school; 
• Overseeing the day- to- day operation of the SEND policy, Local Offer and SEN Information 

report; 
• Keeping an up to date SEN register and provision map; 
• Monitoring the quality of teaching and learning (work, planning, lessons) to ensure that 

these are appropriate for SEND pupils; 
• Monitoring the progress and development of SEND pupils and keeping these records up 

to date, using the graduated approach; 
• Monitoring the overall effectiveness of specific interventions and advising on new ones; 
• Regularly reviewing how expertise and resources are used, maintaining the availability of 

high quality resources; 
• Advising on the school budget; 
• Supporting the class teacher in any further assessments; 
• Maintaining an overview of current trends and developments within SEN; 
• Providing specific support, training and guidance for other teachers and staff; 
• Ensuring parents and pupils are actively involved in decision- making; 
• Being the point of contact for parents (of pupils with SEND), other Educational Settings and 

external professionals; 
• Meeting with SEN Governor, Headteacher/leadership team, class teachers and support 

staff. 
 
The teachers are responsible for 
 
• Being accountable for the progress and development of all pupils in their class; 
• High quality teaching including differentiation to enable all including SEND children to 

reach their full potential utilising the challenge and support plans to support this; 
• Tracking progress of pupils in their class by monitoring and analysing data for SEND pupils 

using class analysis; 
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• Taking up training and learning opportunities; 
• Liaising with the SENCO, support staff and parents about SEND children. 
 
The Support Staff are responsible for 
 
• Keeping up to date records of interventions undertaken; 
• Contributing to the review of the support for pupils with SEN; 
• Keeping the class teacher informed of progress in intervention sessions and daily lessons; 
• Having a commitment to their own Continuing Professional Development. 
 
Pupils are responsible for 
 
• Taking responsibility for their learning. 
• Showing good learning habits. 
 
Parents are responsible for 
 
• Actively endorsing and supporting the SEN policy and the SEN Information Report. 
• Doing their best to keep their child healthy and fit and to ensure their child has the best 

attendance record possible. 
• Ensuring that their child is equipped for school and for taking part in activities. 
• Informing us of any matters outside school that are likely to affect their child’s performance 

at school. 
• Promoting a positive attitude towards school and learning. 
• Attending meetings and work together with class teacher and/ or SENCo in the best 

interests of their child. 
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SEN INFORMATION REPORT 
 
The following information relates to the requirements set out in the 13 points in Schedule 1: 
Regulation 51 in The Special Educational Needs and Disability Regulations 2014. These points 
are covered in our contribution to the Local Authority’s Local Offer, which can be found on the 
school website. 
 
Schedule 1: Point 1 
 
The kinds of special educational needs for which provision is made at school 
 
Schedule 1: Point 2 
 
Information, in relation to mainstream schools and maintained nursery schools about the 
school’s policies for identification and assessment of pupils with special educational needs 
 
Schedule 1: Point 3 
 
Information about the school’s policies for making provision for pupils with special educational 
needs whether or not pupils have EHC plans, including: 
 
a) How the school evaluates the effectiveness of its provision for such pupils; 
b) The school’s arrangements for assessing and reviewing the progress of pupils with 

special education needs; 
c) The school’s approach to teaching pupils with special educational needs; 
d) How the school adapts the curriculum and learning environment for pupils with special 

educational needs; 
e) Additional support for learning that is available to pupils with special educational needs; 
f) How the school enables pupils with special educational needs to engage in the 

activities of the school (including physical activities) together with children who do not 
have special educational needs; and 

g) Support that is available for improving the emotional, mental and social development 
of pupils with special educational needs. 

 
Schedule 1: Point 4 
 
In relation to mainstream school as and maintained nursery school, the name and contact 
details of the SEN coordinator. 
 
Schedule 1: Point 5 
 
Information about the expertise and training of staff in relation to children and young people 
with special educational needs and about how specialist expertise will be secured. 
 
Schedule 1: Point 6 
 
Information about how equipment and facilities to support children and young people with 
special educational needs will be secured. 
 
Schedule 1: Point 7 
 
The arrangements for consulting with parents of children with special educational needs 
about, and involving such parents in the education of their child. 
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Schedule 1: Point 8 
 
The arrangements for consulting young people with special educational needs about, and 
involving them in, their education. 
 
Schedule 1: Point 9 
 
Any arrangements made by the Governing Board or the proprietor relating to treatment of 
complaints from parents of pupils with special educational needs concerning the provision 
made at school. 
 
Schedule 1: Point 10 
 
How the Governing Board involves other bodies, including health and social services, local 
authority support services and voluntary organisations, in meeting the needs of pupils with 
special educational needs and in supporting the families of such pupils. 
 
Schedule 1: Point 11 
 
The contact details of support services for parents with special educational needs, including 
those for arrangements made in accordance with section 3.2 of the SEN Code of Practice. 
 
Schedule 1: Point 12 
 
The school’s arrangement for supporting pupils with special educational needs in transfer 
between phases of education or in preparation for adulthood and independent living. 
 
Schedule 1: Point 13 
 
Information on where the local authority’s local offer is published. 
 
1. Identification of Special Educational Needs and Disabilities (SEND) (Schedule 1: Point 
1,2,7) 

1.1 How does the school identify children/young people with special educational 
needs  and disabilities? 

Students who have an identified Special Education Need (SEN) have a significant 
learning difficulty. The Code of Practice (2015) identifies 4 broad areas of need 
these are: Communication and Interaction, Cognition and Learning, Social, 
Emotional and Mental Health and Sensory and or Physical Need. Students with an 
identified learning difficulty will have specialist educational provision to support 
their learning. To aid in identification of those with a significant learning difficulty 
all young people complete the CAT (Cognitive Ability Test) upon entry to The 
Downs. This gives us an indication of general ability to access different areas of 
the curriculum. In addition, we undertake baseline literacy testing (spelling age 
and reading comprehension age) of all students. Students identified as scoring 
significantly below the average expected for their peer group will be assessed 
further and offered support as appropriate. All teachers are expected to refer 
students making less than expected progress (relative to their baseline 
assessment and in comparison to their peer group) for timely further assessment 
by the SEND department, where referrals to other professionals (e.g. Educational 
Psychologist) will be made if considered appropriate. Where further assessment 
is required, parents and carers will be consulted prior to the assessment being 
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conducted and contacted following the assessment to discuss the outcomes and 
subsequent plan of support for their child. 

 1.2  What should I do if I think my child has SEND? 

If you think your child has SEND, please contact the Special Educational Needs 
Co-ordinator (SENCo). We are always happy to discuss your concerns and the 
SENCo will work closely with your child’s Head of Year to ensure that appropriate 
support and monitoring is put in place. To contact the SENCo or Head of Year 
please use the following email: contact@thedownsschool.org. 

2. Support for children with special educational needs (Schedule 1: Point 3,7,8) 
  

2.1 If my child is identified as having SEND, who will oversee and plan their education 
programme? 

 
The SENCo and Head of Year will work closely to oversee and plan provision for 
students with SEND. The progress of SEND students and the effectiveness of provisions 
are reviewed on a termly basis with the member of the Senior Leadership Team with 
responsibility for the Key Stage. Students and parents will be involved in decision 
making where interventions / alternative provisions are being developed. 

 
2.2 How will I be informed / consulted about the ways in which my child is being 

supported? 
 

Parents and carers are welcome to contact the school SENCo or Head of Year at any 
time to discuss any concerns about their child’s progress and wellbeing. If the school 
identify that additional support is necessary for an individual student, parents and carers 
may be invited to contribute to a ‘Challenge and Support Plan’. This details an 
individual’s strengths and needs and identifies personalised strategies for teachers to 
use in the classroom to support that student and any additional provision required.  

2.3 How will the school balance my child’s need for support with developing their 
independence? 

There is a focus on developing independence for all students with SEND, and this is 
incorporated into Challenge and Support Plans where appropriate. Teaching Assistants 
(TA’s) are deployed through curriculum faculties so that they develop a deeper 
understanding of teaching and learning in that curriculum area. This enables TA’s to 
better support students with SEND to make progress, as teachers can work more 
closely with their faculty TA to develop strategies to differentiate and personalise the 
curriculum for students with additional needs. There is a clear focus on learning and on 
encouraging students with SEND to take responsibility for their own progress. TA’s and 
teachers are expected to give high quality descriptive feedback to enable students with 
SEND to recognise where progress has been made and what needs to happen to 
ensure that this continues. Where students require intensive TA support to be able to 
access the curriculum, this is planned carefully with parents, carers and other 
professionals to incorporate the need to develop independence. 

2.4 How will the school match / differentiate the curriculum for my child’s needs? 
 

All teachers are made aware of the needs of students with SEND, and suggested 
strategies to support these students, through the school’s confidential ‘alert booklet’. 
Some students, including all those with an EHC Plan, will have a Challenge and Support 
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Plan outlining their strengths and needs, with strategies that teachers are expected to 
use in the classroom. Regular monitoring of differentiation, including observation of 
staff, is undertaken by Heads of Faculty and the Senior Leadership Team - good 
practice identified and shared and areas for development identified and addressed 
through training and individual professional development. 

 
2.5 What teaching strategies does the school use for children with learning difficulties, 

including autistic spectrum disorder, hearing impairment, visual impairment, speech 
and language difficulties?  

 
A wide range of teaching strategies are used across the school to support students with 
a variety of SEND. Advice is taken from other professionals (e.g. Educational 
Psychologist, Speech and Language Therapist, Autism Adviser, Sensory Consortium) 
regarding the most effective strategies to employ for individual students. 

 
2.6 What additional staffing does the school provide from its own budget for children 

with SEND? 
 

The school provides a team of TAs who support students in lessons and small group 
teaching. Literacy teachers provide targeted interventions for students with literacy 
difficulties. Maths tutoring is provided for students with difficulties in this area. 

 
2.7 What specific intervention programmes does the school offer to children with SEND 

and are these delivered on a one to one basis or in small groups? 
 

Social skills support:  Small group 
Literacy intervention with specialist teacher:  One to one 
Literacy intervention with specialist teacher Small group  
Literacy intervention with specialist TA;  One to one  
Literacy intervention with specialist TA; Small group 
Spelling Group;  Small group 
Paired reading;  One to one 
ELSA (Emotional Literacy Support);  One to one 
ELSA (Emotional Literacy Support);  Small group 
Mentoring;  One to one 
Additional testing (Level 7 Specialist);  One to one 

 
2.8 What resources and equipment does the school provide for children with SEND? 

We have a soundfield system installed in 4 classrooms for the benefit of hearing 
impaired students. These are portable according to requirements. We are able to 
provide laptops for some students to use in school; these are allocated according to 
priority. We have a wide range of resources for use in literacy and social skills 
interventions. Individual requirements for resources and equipment will be considered 
in discussion with parents/carers and other professionals. 

2.9 What special arrangements can be made for my child when taking examinations? 

Students with additional needs who may be eligible for examination concessions will 
be assessed by our specialist literacy teacher (Level 7). We will accept referrals from 
teachers, parents/carers and students themselves. There are very strict eligibility 
criteria and evidence requirements which will be discussed on an individual basis.  

3. My child’s progress (Schedule 1: Point 2,3,7,8) 
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3.1 How will the school monitor my child’s progress and how will I be involved in this? 

Academic progress for all students is monitored by the Head of Year and relevant 
member of the Senior Leadership Team on a termly basis. The SENCo provides 
additional monitoring for students with SEND. Students making less than expected 
progress are brought up in termly key stage progress meetings with the senior 
leadership team. Parents receive three progress reports each year and have one 
parents’ evening each year, when there are opportunities to meet their child’s teachers. 

3.2 When my child’s progress is being reviewed, how will new targets be set and how 
will I be involved? 

Your child with have a tracking sheet in their subject books, these are filled in after every 
topic. It will highlight the areas your son / daughter will feel are strengths and those 
areas they feel require developing. Please contact the class teacher through reception 
or by using contact@thedownsschool.org email, to discuss further, if you wish. Students 
with an EHC plan will have a comprehensive progress review at their annual review, and 
their Challenge and Support Plan should be reviewed with parents on at least 2 other 
occasions throughout the year. 

3.3 ln addition to the school’s normal reporting arrangements, what opportunities will 
there be for me to discuss my child’s progress with school staff?  

We are happy to meet with parents and carers at any point outside of the normal 
reporting arrangements if there are any concerns about progress. There will also be 
ongoing informal contact with the SEN department for students receiving intervention. 

3.4 What arrangements does the school have for regular home to school contact?  

Parents and carers can contact the school at any time if they have concerns or 
information to pass on. The tutor or Head of Year is the first point of contact day to day. 
Some students may have a home-school book where this is deemed appropriate after 
discussion with parents/carers and the Head of Year. 

3.5 How can I help support my child’s learning? 
 

The main thing that you can do to support your child’s learning is to pass on any 
concerns or relevant information to the school as soon as they arise so that we can 
address these in partnership. Supporting with good organisation, and supporting your 
child with homework using the online system, is essential. Looking through school 
books and supporting class learning will really benefit your child, this could be through 
questioning, checking the tracker sheets or reading through providing opportunities for 
overlearning. Reading regularly with your child at home and talking about what you are 
reading is vital in improving literacy and comprehension skills. Questioning about what 
has been read will demonstrate any gaps in comprehension. Students with SEND often 
benefit from ‘over-learning’ so practising keywords and going over key concepts that 
they have learned is also really beneficial.  

  

mailto:contact@thedownsschool.org
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3.6 Does the school offer any help for parents / carers to enable them to support their 
 child’s learning, e.g. training or learning events? 

 
For those with Literacy support useful information is shared via a letter and leaflet. There 
is regular contact between support teachers and parents to ensure parents have a clear 
understanding of how to support their son/daughter. 

 
 

3.7 How will my child’s views be sought about the help they are getting and the progress 
they are making? 

All students have the opportunity to complete an annual Whole School Student Survey, 
and the results of this are reflected in action planning. Students with an EHCP always 
have the opportunity to contribute to annual review meetings and Challenge and 
Support Plan reviews and are supported by an adult to do this as appropriate. Students 
complete tracker sheets in their books which identify areas of strengths and areas which 
require additional learning. Students have mentoring days with tutors where they have 
the opportunity to feedback to teachers about support, this is then shared with the SEN 
department. Students are actively encouraged to share their thoughts on their progress 
and other areas of the school. 

 
3.8 What accredited and non-accredited courses do you offer for young people with 

SEND? 
 

The school offers a range of courses leading to examination at both level two and three. 
These include GCSE, A level and BTEC. Following discussion, students with SEND may 
have the opportunity to vary their programme to include additional English and 
mathematics, functional courses, work related activities and small group support. 
The extent of this programme will vary each year according to student needs and the 
resourcing available within the school. 

 
3.9 How does the school assess the overall effectiveness of its SEN provision and how 

can parents/carers and young people take part in this evaluation? 
 

The SEN department complete a termly self-evaluation and the SEND policy is 
evaluated annually. The impact of literacy interventions is evaluated every term. 
Parent/carer contributions from annual reviews are included in these evaluations.  

 
4. Support for my child’s overall well being (Schedule 1: Point 3) 
 

4.1 What support is available to promote the emotional and social development of 
children with SEND? 

 
Social and emotional needs are included in Challenge and Support Plans so that they 
are addressed in everyday lesson planning. We have two qualified ELSA (emotional 
literacy support assistants) who offer group and individual work. We invite students 
from all year groups to daily social group at lunchtimes. All students have access to 
homework club, which runs every Thursday lunchtime. All students have access to the 
Student Support Centre, and the support provided will be planned on an individual basis 
with the Student Managers. Older students as well as Teaching Assistants mentor 
younger students on a weekly basis, these sessions provide students with a key adult / 
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mentor who can support the student emotionally. The students and parents are given 
the opportunity to complete an Equalities Questionnaire annually, which helps to 
identify any further areas of need. 

 
4.2 What support does the school put in place for children who find it difficult to 

conform to normal behavioural expectations and how do you support children to 
avoid exclusion? 

 
Strategies to support students who find it difficult to conform to normal behavioural 
expectations are included in Challenge and Support Plans to ensure that teachers are 
equipped to meet student needs in the classroom. We have KS3, KS4 and KS5 student 
managers who can provide more intensive support and guidance to students and their 
families. The school has an inclusion room to provide support to students who are at 
risk of exclusion who may not, for various reasons, be able to attend lessons on a full-
time timetable. 

 
4.3 What medical support is available in the school for children with SEND?  

 
All medical needs and procedures are communicated to all staff in the school through 
the Alert Booklet, which is updated termly. The school have a number of trained first 
aiders and additional support and training (e.g. Auto injector training) from the 
Community School Nurse or other specialist practitioners is sought as appropriate. 

 
4.4 How does the school manage the administration of medicines? 

 
Parents and carers must provide medicines in a named container to the school office, 
with instructions for their use. Students with a need to have regular medication will have 
an Individual Health Care Plan (IHCP) agreed with a key member of staff at the school. 
All staff are Auto injector trained every September.  

 
4.5 How does the school provide help with personal care where this is needed, e.g. help 

with toileting, eating etc? 
 

This would be planned according to the needs of individual students upon admission 
to the school. Parents and carers are welcome to contact the SENCo to discuss their 
child’s needs prior to an application for a place being made. 

 
5. Specialist services and expertise available at or accessed by the school (Schedule 1: Point 
 5,7,10) 
 

5.1 What SEN support services does the school use, e.g. specialist support teachers, 
educational psychologists, teachers for hearing impairment and visual impairment, 
ASD advisory teachers, behaviour support teachers etc? 

 
We are in regular contact with our link Educational Psychologist and have a weekly 
opportunity for brief consultation where advice can be given. A request for further 
involvement from the Educational Psychologist may be considered appropriate 
following an initial consultation, and time is allocated by the Educational Psychologist 
according to priorities. We can refer to the ASD advisory teacher for support at any time. 
Students with a hearing or visual impairment are allocated support by the Sensory 
Consortium service and we work closely with staff from this service to support students.  
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5.2 What should I do if I think my child needs support from one of these services? 
 
 Parents and carers should contact the SENCo to discuss further in the first instance. 
 

5.3 How are speech and language therapy, occupational therapy and physiotherapy 
services provided? 

 
We can refer to speech and language therapy and physiotherapy at any time after 
consultation with parents and carers. Students requiring this form of support often start 
at secondary school having had previous involvement – we will arrange a meeting with 
therapists or request up to date advice as necessary, and ensure that this is shared with 
all relevant staff. Referral to Occupational Therapy is through the GP.  

 
5.4 What should I do if I think my child needs to be seen by a speech and language 

therapist, occupational therapist or physiotherapist? 
 
 Parents and carers should contact the SENCo to discuss further in the first instance. 
 

5.5 What arrangements does the school have for liaison with Children’s Social Care 
services? 

 
We have four Designated Persons for safeguarding in school who deal with 
safeguarding concerns and referrals to Children’s Social Care. Further information, 
including our safeguarding policy, is available from the school. 
We liaise regularly with named social workers where a Child Protection or Child in Need 
plan is in place and ensure that a key member of staff is available to attend all meetings. 
For Looked After Children, we liaise regularly with social workers and the LACES team, 
and participate in regular PEP (Personal Education Plan) meetings.  

 
6. Training of school staff in SEND (Schedule 1: Point 5,10) 
 

6.1 What SEND training is provided for teachers in your school? 
 

There are regular internal whole staff briefings and INSET sessions regarding SEND 
issues, mainly with a focus on practical strategies for supporting a particular student. 
External training is arranged as required. Staff training in the last two years has included 
ASD awareness, Hearing Impairment training for a named child, Speech Language and 
Communication Difficulties training. 

 
6.2 What SEND training is provided for teaching assistants and other staff in your 
school? 

 
Teaching assistants and associate staff are able to access the same training as teaching 
staff. In addition, teaching assistants have completed the ‘TA toolkit’ training provided 
by the local authority – with emphasis on supporting literacy in the classroom, 
understanding behaviour and developing independence.  

 
6.3 Do teachers have any specific qualifications in SEND? 

 
We have three specialist literacy teachers trained to Level 5 and one trained to Level 7 
in Specific Learning Difficulties. The SENCO has all relevant qualifications (Masters 
Accreditation from Reading University).  
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6.4 Do teaching assistants have any specific qualifications in SEND? 

 
We have three specialist literacy TAs trained to Level 5 in supporting students with 
specific literacy difficulties. One TA has the ELKLAN qualification in supporting Speech 
and Language and two TA’s have the ELSA (Emotional Literacy Support Assistant) 
qualification.  

 
7. Activities outside the classroom including school trips (Schedule 1: Point 3,7) 
 

7.1 How do you ensure children with SEND can be included in out of school activities 
and  trips? 

 
Additional adult support will be deployed to a trip to support students with SEND to be 
included where necessary. A comprehensive accessibility and risk assessment will be 
completed as required for individual trips. Students who require input before the trip 
(e.g. social stories for students with ASD) will be identified by the SEN department. 

 
7.2 How do you involve parents / carers in planning the support required for their child 
 to access activities and trips? 

 
Parents and carers will be invited to contribute to the risk assessment process and, 
where necessary, will be invited to attend a meeting with trip staff to plan support for 
their child.  

 
8. Accessibility of the school environment (Schedule 1: Point 3,6,7) 
 

8.1 How accessible is the building for children with mobility difficulties / wheelchair 
users?  

 
All buildings and rooms are accessible on the ground floor. Some buildings have a lift, 
making all rooms accessible. All buildings have ramp access. Accessibility will be taken 
in to account when timetabling for students with mobility difficulties/wheelchair users. 

 
8.2 Have adaptations / improvements been made to the auditory and visual 

environment?  
 

We have soundfield systems in 4 classrooms which enable hearing impaired students 
to better participate in the lesson. The site has been audited for accessibility. We invite 
professionals to come in and advise on changes to the site to support student 
movement around school site.  

 
8.3 Are there accessible changing and toilet facilities? 

 
 Yes, there are several accessible changing and toilet facilities in the school. 
 

8.4 How do you ensure that all the school’s facilities can be accessed by children with 
SEND? 

 
We invite parents and other agencies to visit the school to meet the SENCo and discuss 
any mobility or other accessibility issues prior to a student joining us. This gives us time 
to make any reasonable adjustments.  
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8.5 How does the school communicate with parents / carers who have a disability? 
 

Parents/carers who have a disability should inform the school of their support needs so 
that we can ensure that appropriate adjustments are made to ensure good 
communication.  

 
8.6 How does the school communicate with parents / carers whose first language is not 
 English? 

 
We would seek to provide an interpreter for meetings where a parent/carer is unable 
to arrange this support themselves and arrange for written documentation to be 
translated as much as possible. 

 
9. Preparing my child to join the school or to transfer to a new school or the next stage of 

education and life (Schedule 1: Point 7,8,10,12) 
 

9.1 What preparation will there be for both the school and my child before he or she 
joins the school? 

 
Parents and carers are welcome to arrange a visit and meeting with the SENCo at any 
time. All Year 6 pupils are invited to attend two induction days in the summer term. For 
those students not coming from feeder schools, an extra visit is arranged prior to these 
induction days. The Head of Year 7, SENCo and Transition Co-coordinator visits the 
primary schools in the summer term to talk to pupils and answer any questions that they 
may have. The SENCo liaises with all primary SENCos to share information about pupils 
on the SEN register, and a meeting with parents/carers will be arranged to plan support 
where this is considered necessary by the school, or at the request of parents. All 
students with a statement of SEN or EHC plan will be invited to a meeting at The Downs, 
with their parents/carers, to write a ‘Challenge and Support Plan’ in the summer term, 
which will be shared with staff at The Downs. We understand that children with a 
diagnosis of ASD greatly benefit from extra visits and are happy to arrange these with 
primary schools and parents/carers for each child. We encourage parents/carers to 
provide us with a ‘transition passport’ which they can write with their child to inform us 
of strengths, needs and worries.  

 
9.2 How will my child be prepared to move on to the next stage within school, e.g. class 

or key stage?  
 

All students are supported by their Head of Year and the student managers to manage 
the transition into The Downs and between KS3 – KS4 – KS5. Extra support from the SEN 
department with choosing options will be offered to students with SEND. Key stage 
transitions are carefully planned at annual reviews for students with an EHC Plan. 

 
9.3 How will my child be prepared to move on to his or her next school?  

 
We are happy to support visits to a new provision for students with SEND. The SEN 
department will contact the new provision to discuss support needs for students 
moving on and will of course pass on all relevant documentation in the student’s file. 

 
9.4 How will you support a new school to prepare for my child? 

 



SEN Information Report 

Page 15 of 15 

We are happy to attend transition meetings to discuss support and strategies for 
individual students. We will support visits to a new provision where this is part of a 
transition plan.  

 
9.5 What information will be provided to my child’s new school? 

 
All progress and assessment data will be provided, as well as details of any 
interventions received at The Downs and recommendations for support in the new 
provision. Challenge and Support plans will be shared.  

 
9.6 How will the school prepare my child for the transition to further education or 

employment? 
 

We support work experience for students with SEND and arrange additional training as 
necessary (e.g. travel training, interview technique). We are happy to support visits to FE 
provisions and make a plan for transition with parents, carers and the student. We work 
closely with careers services to set goals with the student, explore options and ensure 
that the relevant transition documentation is written and passed on for students with 
SEND.  

 
10. Who can I contact to discuss my child? (Schedule 1: Point 4,7,9,11) 
 

10.1 Who would be my first point of contact if I want to discuss something about my child 
or if I am worried?  

 
Please contact the tutor or Head of Year in the first instance and they will liaise with 
other school staff as appropriate.  

 
10.2Does the school offer any specific support for parents / carers and families (such as 

Family Support Workers?) 
 

The student manager team provides parenting support where required and can access 
courses and training provided by the Local Authority for parents and carers. They also 
have a number of resources available for parents and carers to use. We can refer for 
additional support from the Family Resource Service and other organisations (such as 
parenting support for parents/carers of a child with ASD) where appropriate.  

 
10.3What arrangements does the school have for signposting parents / carers to 

external agencies which can offer support, such as voluntary agencies? 
 

The SEN department and pastoral teams have access to a wide range of information 
and resources for both local and national agencies. When recommendations are made 
to us by other professionals (e.g. Educational Psychologist) we will pass this information 
to parents and carers.  

 
10.4What arrangements does the school have for feedback from parents, including 

compliments and complaints? 
 

Specific opportunities are available at annual reviews, transition evenings, open 
evenings / days, parents’ evenings and when reports are issued, but we encourage 
parents and carers to make contact at any time to discuss concerns or share feedback. 
Should you wish to contact the school regarding a concern / complaint please use the 
email contact@thedownsschool.org. Your email will then be passed to the correct 
member of staff/department.  

mailto:contact@thedownsschool.org
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Admission for students with SEND 
Students are allocated to the school following the school’s admissions criteria, further 
information can be found on the school website:  
http://www.thedownsschool.org/375/admissions. All students are admitted without due prejudice.  
 

http://www.thedownsschool.org/375/admissions

